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As required by Education Code (EC) Section 35294.2, the school’s Comprehensive Safe School Plan was
reviewed and amended prior to March 1 of this school year.
January 24, 2018
A public meeting was held on ___________________________ at
(date and time)
Travis Education Center
_________________________________ to allow public the opportunity to
(site or location)
participate in the adoption of this Safe School Plan. (EC 35294.8) The agenda and the minutes of this
school site public meeting in which the plan was adopted follow this page.
Travis Education Center
Pursuant to EC Section 32286, ________________________________
adopted its
(school name)
January 24, 2018
comprehensive Safe School Plan on _________________________________. As
(month, day, & year)
required by EC 32281, this date was prior to March 1 of the present school year.

A report of the status of the Safe School Plan will be included in the annual School Accountability
Report Card. (EC 32286).

____________________________________ ________________________________
(Signature of Site Safety Committee
(Signature of Site Principal)
Chairperson)

COMPREHENSIVE SAFE SCHOOL PLAN
Mission Statement:
Our responsibility is to provide rigorous alternative learning opportunities that support
student success in meeting or surpassing state and district academic standards and reaching
their personal goals.

Vision Statement:
Travis Education Center High School is a safe and healthy learning community
preparing student to become increasingly responsible, productive citizens who meet
today’s challenges while striving for future excellence.

School Profile:
Travis Education Center High School is the continuation high school for Travis Unified
School District. The majority of our students enroll in the TEC program to remediate credit
deficiency that restricts timely graduation from the district's traditional high school.
Depending on academic status, students may return to the traditional high school, graduate
from TEC, or continue a ninth semester through SARB placement. Although most students
enroll with a goal of returning to the traditional program, many who earn that option make
TEC their school of choice.
The current population at TEC as of 1/17/18 is 72 students – Race: 1.39% Pacific Islander,
12.5 % black or African American, 37.5% white, Filipino 2.78 % and 33.33% identified at
Hispanic or Latino, and 12.5% multi-ethnic. We have 49 male students and 23 female
students.
The population for Community Day School as of 1/17/18 is 12 students – Race: 25%
Hispanic or Latino, 41.67% White, 8.33% Filipino, 8.33% black or African American,
16.67%, multi-ethnic. CDS has11 males and 1 females.
One administration/multi-use building supports both schools. TEC is comprised of 6
portables and TCDS is comprised of 3 portables and 2 office spaces. A part-time campus
monitor supports lunch time supervision at both campuses. The majority of student
supervision is managed by the teaching staff, administration, counselor, secretary, and the
Student Support Specialist.

COMPREHENSIVE SCHOOL SAFETY PLAN
Assessment of school crime committed on the school campus and at
school-related activities. (EC 32282)
Data Sources:
 Average Daily Attendance/Truancy Rate
 Discipline date including Suspension & Expulsion data
 Police reports, juvenile crime statistics (i.e. arrests on campus)
 Vandalism repair orders, accident reports, insurance claims
 WASC Review/if any safety issues were noted
 Student/Staff Parent Surveys
 Williams Complaints—if safety issues note

Travis Education Center and Day School
Data Sources:
 Safe Schools Survey—Staff Questionnaire
 Safe School Survey—Student Questionnaire
 Suspension Records
 Attendance Data
Average Daily Attendance
2010-2011

2011-2012

2012-2013

2013-2014

2014-2015

2015-2016

2016-2017

80.8%

81.2%

86.04%

91.5%

91.4%

88.7%

91.6%

At-home Suspension Incidents
2010-2011

2011-2012

2012-2013

2013-2014

2014-2015

2015-2016

2016-2017

TEC

59

90

44

35

4

4

14

CDS

17

14

13

29

14

22

31

5
62
54
77
53
20
N/A
N/A

7
41
26
55
50
10
31
N/A

California Healthy Kids Survey
School connectedness rated high
Caring adult relationships rated high
School perceived as safe or very safe
Experienced any harassment or bullying
Current alcohol or drug use
Experienced chronic sadness or hopelessness
Considered suicide

9
36
18
57
41
22
36
24

11
37
32
66
35
30
43
26

TEC
54
46
70
30
57
54
38

To help us to interpret the results of the student survey, staff met with a
group of students to review the results and receive input regarding what
students perceive as the safety issues on campus. The group of students
believed that many of the responses did not represent their experience at
TEC. Students regard TEC as a safe school.

Back

Safety Survey - Staff Perceptions Results Overview
Respondents:

16 displayed, 16 total

Status: Open
Launched Date:

N/A

Closed Date: 02/23/2018
Display:

Page 1

Active Report Filters:

None Active.

Manage Filters:

0 filters

Share Results:

Disabled

More

1.

There is a tone of high ethical standards, positive messages, and high expectations of everyone at this school.

Strongly Agree
Agree
Disagree
Strongly Disagree

Response
Total
8
8
0
0
Total Respondents

2.

Response
Total
10
5
1
0
Total Respondents

Response
Total
6
10
0
0
Total Respondents

16

Response
Percent
38 %
62 %
0%
0%
16

Staff feel that it is their responsibility to improve or maintain safety at our school.

Strongly Agree
Agree
Disagree
Strongly Disagree

Response
Total
8
8
0
0
Total Respondents

5.

Response
Percent
62 %
31 %
6%
0%

Staff values productivity and creates an environment that encourages productivity.

Strongly Agree
Agree
Disagree
Strongly Disagree

4.

16

The entire school community has an opportunity to develop behavioral expectations for students.

Strongly Agree
Agree
Disagree
Strongly Disagree

3.

Response
Percent
50 %
50 %
0%
0%

Response
Percent
50 %
50 %
0%
0%
16

I feel physically and psychologically safe at school.

Strongly Agree

Response
Total
7

Response
Percent
44 %

Agree
Disagree
Strongly Disagree

9
0
0
Total Respondents

6.

Response
Total
7
9
0
0
Total Respondents

Response
Total
11
5
0
0
Total Respondents

Response
Total
8
7
1
0
Total Respondents

Response
Percent
69 %
31 %
0%
0%
16

Response
Percent
50 %
44 %
6%
0%
16

I am proud to work here.

Strongly Agree
Agree
Disagree
Strongly Disagree

Response
Total
11
5
0
0
Total Respondents

10.

16

There is a feeling of open communication among staff members.

Strongly Agree
Agree
Disagree
Strongly Disagree

9.

Response
Percent
44 %
56 %
0%
0%

I feel that the principal is approachable if I have concerns or a problem.

Strongly Agree
Agree
Disagree
Strongly Disagree

8.

16

I feel that my opinions and input are valued and respected by my colleagues.

Strongly Agree
Agree
Disagree
Strongly Disagree

7.

56 %
0%
0%

Response
Percent
69 %
31 %
0%
0%
16

I have colleagues that I can talk to if I am having a bad day or need to talk about issues affecting my job.

Strongly Agree
Agree
Disagree
Strongly Disagree

Response
Total
10
6
0
0
Total Respondents

Response
Percent
62 %
38 %
0%
0%
16

11. Within the last month, I have noticed students cheating on school assignments.

Strongly Agree
Agree
Disagree
Strongly Disagree

12.

I have observed that students enjoy learning in this school environment.

Response
Total
3
3
7
2

Response
Percent
20 %
20 %
47 %
13 %

Total Respondents

15

(skipped this question )

1

39.

There are locations on campus that encourage crime.
Response
Total
0
4
9
2

Strongly Agree
Agree
Disagree
Strongly Disagree

40.

Total Respondents

15

(skipped this question )

1

Parents and staff are encouraged to participate in school activities.
Response
Total
8
7
0
0

Strongly Agree
Agree
Disagree
Strongly Disagree

41.

Response
Percent
0%
27 %
60 %
13 %

Response
Percent
53 %
47 %
0%
0%

Total Respondents

15

(skipped this question )

1

Visitors are expected to sign-in and obtain a visitors pass.
Response
Total
8
8
0
0

Strongly Agree
Agree
Disagree
Strongly Disagree

Response
Percent
50 %
50 %
0%
0%

Total Respondents

42.

16

What areas, if any, require improvement regarding school safety? (optional)
view

View responses to this question
Total Respondents
(skipped this question )

Additional comment from staff survey:
1.
2.

Parking lot needs to be supervised before and after school. Driving too fast in the lot and speeding onto DeRonde Dr.
There is no PA system for all classrooms

1
15

Identify strategies and programs that provide or maintain a high level of
school safety, such as the following (ED35294.21 ):
Strategies:
 Gang intervention task force
 Conflict resolution
 Peer counselors or peer mediation
 After-school activity programs
 Probation or law enforcement support
 Positive Behavior Support Programs
 Community/parent partnerships
 Character building programs such as Character Counts
 Anti-bullying programs such as Steps to Success
 Truancy identification and referral to SARB
 Safe School Ambassador program
 Counseling Supports
Our School’s Strategy:
Our Goal: to create a safe campus with a healthy learning community that provides
rigorous challenging alternative learning opportunities to prepare students to be
responsible, productive citizens who meet today’s challenges whole striving for
excellence.
Areas of Pride:

Strong academic environment

Common planning days allocated to staff discussions regarding
expectations, individual student needs, and development of plans to
meet educational goals

Student awards at end of each quarter to honor students with exceptional
attendance and academic excellence

Student handbook clearly outlines expected behavior and consequences

Staff works with administration to support the truancy policy and
monitor absences and tardies, making students accountable for their
behavior

Students enjoy learning here, staff enjoys working here, and most feel
safe.

Character awards are used to promote a positive climate that helps
students to grow in grit, optimism, curiosity, gratitude, zest, self-control
and social intelligence.



Accessibility of staff before school and after school.

Desired Changes:

Creation of program to supplement suspensions such as Saturday

COMPREHENSIVE SAFE SCHOOL PLAN
Required components:
Procedures for reporting child abuse

 Appendix:
 PC 11164 et seq
 BP AR 5141.4 Child Abuse Prevention and Reporting

Disaster Procedures—
 Fire Drill Form
 Appendix:
 Emergency Response Binder
 Initial Response to Emergencies—Evacuation Flipchart
 Incident Command Chain—district
 Incident Command Chair--Site
 Incident Response Committees
 Checklists for Incident Response Committees
o Forms
 Emergency Telephone Numbers
o Site Phone Tree
o Community Emergency Numbers
 School Maps with NIMS Designations

 EC 32001 Fire Warning Systems; Sounding Alarm; Fire
Drills
 BP AR 3516 Disaster Plan
 BP AR 1330 Use of School Facilities
 AR 3516.1 Fire Drills and Fires
 AR 3516.2 Bomb Threat
 BP 3516.5 Emergency Schedules
 AR 3516.3 Earthquake Emergency Procedure System
 BP 3516.5 Emergency Schedules
 BP AR 3543 Transportation Safety and Emergencies
Due to the size of the TEC/TCDS staff, a comprehensive ICS system
with an Emergency Response Team is not feasible. TEC/TCDS relies on
the proximity to the district office for support in the event of a major
emergency.

Emergency Management/Incident Command

ORGANIZATION CHART

Interagency Liaison
CBO
Back-up:
Dir. Stud. Services
Coordinator CIA &
LCAP

Public Information
Officer
Human Resources
Back-up:
Executive Cabinet

Incident
Commander
Superintendent
Back-up:
Executive Cabinet

The Leaders—
Overall emergency policy and
coordination including public
information, safety and coordination
with other agencies.

Safety Manager
Dir. of Maintenance,
Grounds & Custodial
Back-up:
Dept. Lead Custodian

Finance/Admin

Logistics

Operations

Dir. Fiscal Services
Back-up:
Asst. Dir. Fiscal Services

CBO
Back-up:
Dir. Fiscal Services

Dir. Food,
Maintenance, Grounds
& Custodial
Back-up:
Lead Maintenance

Record Keeping
Asst. Dir. Fiscal
Services
Back-up:
Acct. Asst.
Cert. Payroll
Classified Payroll
Purchasing

Supplies &
Staffing
Lead
Storekeeper/
Sodexo
Back-up:
Storekeeper

Transportation
Supervisor
Back-up:
Dispatcher
Mechanic

Communications
Sect. Supt.
Back-up:
Sect. D.O.
Dir. Tech. Serv.

First Aid Team
District Nurse
Back-up:
High School &
Middle School
Health
Specialists

The Payers and Trackers—
Monitor costs and assists
with recovery

The Getters—
Get support, supplies,
equipment and
personnel

The Doers—
Tactical response teams-Tactical is defined as, “Any
skillful method to gain an
end. Done or made for the
purpose of trying to
achieve an immediate or
short-term aim.”

Revised 3/7/2016

Assembly/
Shelter Team
Dir. Food,
Maintenance,
Grounds &
Custodial Backup:
Lead Custodian
Lead Maint.
Dept. Lead
Custodian
Sect. Maint.,
Grounds &
Custodial
Crises
Intervention
Dir. Sp. Ed.
Back-up:
Program
Specialists
Sect. Sp. Ed.

Student
Releases/Staff
Accounting
Principal, Alt. Ed
Back-up:
HR Analyst Cert.
HR Analyst Class
Coord. ELL

Light Search &
Rescue
Lead Custodian
Back-up:
Dept. Lead
Custodian
Lead Grounds.
Maintenance

Maintenance/
Fire/Site
Security
Lead
Maintenance
Back-up:
Maintenance

Support Team
Principal, Alt. Ed.
Back-up:
Dir. Stud. Serv.
Behaviorists
Mental Health
Clinicians
Erica Candido
School Social
Workers

Planning/
Intelligence
Coord. CIA & LCAP
Back-up:
Dir. Sp. Ed.

Situation Status
Dir. Stud. Serv.
Back-up:
Sect. Stud. Serv.
Sect. Ed. Serv.

Documentation
Data Syst. Spec. I
Back-up:
Data Syst. Spec. II
Sect. Maintenance,
Grounds &
Custodial

The Thinkers—
Information gathering
and actions plans.

TEC/TCDS
Emergency Evacuation Status Check
Please be prepared to give this form to an administrator after you line up at your
designated area.
Teacher: _____________________________

Date: ________

Room # __________
# of students enrolled in the class _________
# of students present in class today ________
# of students present at this drill __________
Names of students who are absent today:

Names of students that are present today, but failed to line up:

Names of students who did not cooperate during the evacuation

TUSD EMERGENCY RESPONSE PROCEDURES

Active Shooter: Sounds of gunfire. Announcement may be made over intercom.







Try to remain calm, listen to ascertain if active shooter is within your vicinity, and determine whether to Run, Hide, or Fight.
Run: If there is an escape path, attempt to evacuate yourself and students. Leave your personal belongings behind.
Hide: If evacuation is not possible, hide. Lock and/or blockade the door. Close the blinds. Silence your cell phone and direct
your students to as well. Hide behind large objects. Remain very quiet.
Fight: As a last resort, and only if you and your students’ lives are in danger, attempt to incapacitate the shooter. Act with
physical aggression. Improvise weapons.

When law enforcement arrives:
o
o
o
o

Remain calm and follow instructions.
Keep your hands visible at all times.
Avoid pointing or yelling.
Know that help for the injured is on its way.

Air Pollution/Chemical Release: Announcement will be made over intercom.





Staff will be notified to discontinue all athletic activity on campus.
Call parents and dismiss students who are susceptible to respiratory problems.
Turn off air intake systems.
Follow shelter-in-place instructions (such as close doors/windows), if applicable.

Bomb Threat: Fire alarm will signal evacuation.




Follow evacuation procedures.
Students may return to class only when given the “All Clear” signal.
Students or staff may not remove any suspicious objects.

Civil Disturbance on Campus: Announcement will be made over intercom.
Such an event would most likely occur if a large number of students caused a disturbance and refused efforts of administrators and
teaching staff to maintain order. The following will take place:





A civil disturbance situation will be announced.
Police will be contacted.
Move disturbance to an isolated area, if possible. The administration will meet with concerned parties.
Daily instruction will continue. Staff should attempt to persuade all uninvolved students to go to class. Teachers who have
students in class will keep them until further notice.

Earthquake: Ground will start shaking. For drills: announcement will be made over intercom.




Implement “Duck, Cover and Hold” (students and staff should take protective positions under desks or tables away from and with
backs to windows).
Fire alarm will sound if students need to be evacuated (see fire procedures).
Students may return to class only when given the “All Clear” signal.

Evacuation/Fire: Fire alarm will signal. Specific information may be relayed by intercom, if applicable.










Fire alarm will signal evacuation unless inoperable. A bullhorn or messenger will be used if the alarm is not functioning.
Teachers will direct students to the evacuation area(s). Teachers will be the last person out of the room and will bring their roll
books.
Students are to line up by class (according to evacuation map) in a straight line during the entire emergency.
Teachers are to take attendance quickly and return to the front of the line to account for missing students. Implement colored
card coding system once attendance is taken.
o Green Status Card:
Everyone is ok and accounted for.
o Red Status Card:
Missing or extra student(s). Report missing students to administration.
o Red Cross on White Status Card: Medical Attention Needed.
Students may return to class only when given the “All Clear” signal.
Students are not to be released unless instructed to do so by administration.
Parent staging area should be established and communicated.

Lockdown – Police Activity in the area or Threatening Individual/Violent Intruder:
Announcement – “Lockdown” will be made over the intercom.
Procedure when students are outside:
 Teachers should direct students into any available classroom.
 If students scatter and run, teachers are to let them go.
Procedure when all students are in class:
 Teachers should check immediately outside their room to escort any students into their class.
 PE teachers are to direct their students to an indoor location.
 Teacher should lock the door, close and lock all windows, draw blinds, close drapes and turn off lights.
 If safe to do so, monitor e-mail for possible updates or further instructions.

Severe Windstorm/Tornado “FLOOD”: Announcement will be made over the intercom including words
“SEVERE WINDSTORM” or “TORNADO WARNING.”






All students remain in classrooms. If students are outside, they should report to class. If this emergency occurs at lunch, all
students will go to open rooms (multiuse room, gymnasium).
Teachers should shut all blinds and drapes. Do not close windows all the way.
Students should stay away from windows and should turn their backs to them.
Refrain from touching any downed electrical wires.
If “FLOOD” occurs prior to schools opening, “School Messenger” will send out information.

Threat of Explosion/Gas Leaks/Aircraft Accident: Announcement will be made over the intercom.



A Duck and Cover Command will be issued, or evacuation will be ordered with the fire alarm, depending on the situation.
In the event of gas leak, teachers will be instructed to close all windows and to wait for further instructions.

Emergency Telephone Numbers
From an outside line CALL 911
*Stay calm*Speak clearly*State your emergency*Give name/address*Allow dispatcher to direct conversation*Stay on phone*

Travis Unified School District
Main Number . . . . . . . . . . . (707) 437-4604
Non-emergency Police:
Sheriff/Fire . . . . . . . . . . . . . . . . . . . (707) 784-7030
Fairfield Police/Fire Dept . . . . . . . . (707) 428-7300
Vacaville Police/Fire Dept . . . . . . . . (707) 421-7373
TAFB Military Police Desk . . . . . . (707) 424-2800 or (707) 424-2227
Emergency: Police/Fire/Sheriff/Medical . . . . . . . . . . . . . . . . . . . . 911
TAFB EMERGENCY …………………………………………….. (707) 424-4911
Cell Phone Emergency # - Fairfield . . . . . . . . . . . . . . . . . . . . . . . . . (707) 428-7373
Cell Phone Emergency # - Vacaville . . . . . . . . . . . . . . . . . . . . . . . . . (707) 449-5200
Poison Control . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (800) 876-4766
Gas/Power Failure . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (800) 743-5000
Red Cross . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (707) 429-3131
Tune in to Radio Frequencies TV for emergency broadcasts:
KUIC . . . . . . . . . . . . . . . . . . . . . . 95.3 FM
KCRA ………………………….. Channel 3
It is the teacher’s responsibility to ensure these safety procedures are followed. Teachers are required to keep accurate lists of students. Teachers are
responsible for the safety of their students. Teachers shall refer to site emergency evacuation plan for designated evacuation locations.
August 10, 2016

Suspension/Expulsion Procedures
 Appendix:
 BP AR 5144.1 Suspension and Expulsion/Due Process
 AR 5144.2 Suspension and Expulsion/Due Process
(Students with Disabilities)
GROUNDS FOR SUSPENSION AND EXPULSION
48900 A pupil may not be suspended from school or recommended for expulsion unless the principal of the
school in which the pupil is enrolled determines that the pupil has committed an act as defined in subsection (a)
to (q):

1) Caused, attempted to cause, or threatened to cause physical injury to another person;
2) Willfully used force/violence upon another person;
o Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object;
o Unlawfully possessed, used, sold, furnished, or been under the influence of any controlled substance,
alcoholic beverage, or intoxicant of any kind;
o Unlawfully offered , arranged, or negotiated to sell any controlled substance, or an intoxicant of any kind,
and then either sold, delivered or furnished another liquid, substance or material and represented it as the
controlled substance, or intoxicant;
o Committed robbery or extortion;
o Caused or attempted to cause damage to school property or private property;
o Stole or attempted to steal school property or private property;
o Possessed or used tobacco;
o Committed an obscene act or engaged in habitual profanity or vulgarity;
o Had unlawful possession of, or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia;
o Disrupted school activities or otherwise willfully defied the valid authority of supervisor, teachers,
administrators, school officials, or other school personnel engaged in the performance of duties;
o Knowingly received stolen property or private property;
o Possessed an imitation firearm;
o Committed or attempted to commit a sexual assault or committed sexual battery;
o Harassed, threatened, intimidated or retaliated against a pupil witness who is (or was) a witness in a school
disciplinary proceeding.
o Unlawfully offered, arranged to sell, negotiated to sell or sold the prescription drug Soma.
o Engaged in, or attempted to engage in, hazing as defined in Section 32050.
48900.2 Sexual Harassment (grades 4-12) a pupil has committed sexual harassment.
48900.3 Hate violence (grades 4-12) a pupil has caused, attempted to cause, threatened to cause, or participated
in an act of hate violence.
48900.4 Additional grounds for suspension or expulsion; harassment, threats or intimidation (grades 4-12) a
pupil has intentionally engaged in harassment, threats, or intimidation, directed against a pupil or group of
pupils, that materially disrupts class work, creates substantial disorder, and invades the rights of that pupil or
group of pupils by creating an intimidating or hostile educational environment.
48900.7 Terrorist acts against school officials or school property a pupil has made a threat toward a school

official or school property, which causes the person to be in sustained fear for the safety of himself, his family
or his property or school district property.

48915 Expulsion; particular circumstances
(a) Except as provided in subdivisions (c) and (e), the principal or the superintendent of schools shall recommend
the expulsion of a pupil for any of the following acts committed at school or at a school activity off school grounds,
unless the principal or superintendent finds that expulsion is inappropriate, due to the particular circumstance:
o Causing serious physical injury to another person, except in self-defense.
o Possession of any knife, explosive, or other dangerous object of no reasonable use to the pupil at
school or at a school activity off school grounds.
o Unlawful possession of any controlled substance except for the first offense for the possession of not
more than one avoirdupois ounce of marijuana, other than concentrated cannabis.
o Robbery or extortion.
o Assault or battery, as defined in Penal Code sections 240 & 242, upon any school employee.

The principal, superintendent of schools shall immediately suspend and shall recommend expulsion
of a pupil that has committed any of the following acts at school or at a school activity off school
grounds:
(1) Knowingly possessed, sold, or otherwise furnished a firearm, and possession has been verified by a
school employee
(2) Brandished a knife at another person.

Unlawfully sold a controlled substance.

Committing or attempting to commit a sexual assault or committing a sexual battery.

Possession of an explosive.(e) Upon recommendation by the principal, superintendent of
schools, or by a hearing officer or administrative panel appointed pursuant to subdivision (d) of
Section 48918, the governing board may order a pupil expelled upon finding that the pupil, at
school or at a school activity off of school grounds violated subdivision (f),(g), (h), (i), (j), (k),
(l), or (m) of Section 48900, or Section 48900.2 , 48900.3, or 48900.4, and either of the
following:
(1) That other means of correction are not feasible or have repeatedly failed to bring about proper conduct.
(2) That due to the nature of the violation, the presence of the pupil causes a continuing danger to the
physical safety of the pupil or others.
48911 (a) The principal or principal’s designee may suspend a pupil from school for any act enumerated in
Section 48900 for not more than five consecutive school days; (b) suspension shall be preceded by an informal
conference conducted by the principal or designee between the pupil and whenever practicable, the school
person who referred the pupil. At the conference the pupil shall be informed of the reason for the referral and
the evidence against him/her and shall be given the opportunity to present his/her version and evidence in
his/her defense; (c) a principal or designee may suspend a pupil without a conference only if the principal or
designee determines that an emergency situation exists. If a pupil is suspended without a conference, both pupil
and parent shall be notified of the right of the pupil to return to school for the conference which shall be held
within two school days unless the pupil waives this right or is physically unable to attend.

Procedures for notifying teachers of dangerous students
 District Procedures for Notification of Teachers of
Dangerous Students
 Appendix
 EC 49079 Reporting of dangerous students
 BP AR 0450 Comprehensive Safety Plan

Procedures to Notify
Teachers of Dangerous Students

At the beginning of every school year, the Student Services office sends an update
for each school’s Education Code Infractions binder. The binder contains the
names, the number of incidents, the type of incident, and the total days of
suspension for students who have violated education code 48900 a-r (with the
exception of h), and Education Code 48900.2, 4800.3, 48900.4, and 48900.7. The
binder contains records for the past three school years.
Staff members are made aware of the binder through an e-mail through their
administrator or at a staff meeting. Teachers can make an appointment with the
administrator to review the binder. Administrators keep a checklist of teachers to
ensure they have received the information. Administrators are also asked to inform
teachers of any student who is enrolling that they know to have violated the
Education Code sections listed above.

A policy on sexual harassment

 Appendix
 EC 212.5 Sexual harassment
 BP 1312.3 Uniform Complaint Procedures
 BP 4119.11 Sexual Harassment
 BP 5145.3 Nondiscrimination/Harassment
 BP 5145.7 Sexual Harassment

A district wide dress code and any school site or individual
codes
 Appendix
 EC 35183 Dress code….gang apparel…
 BP AR 5136 Gangs
 BP AR 5132 Dress and Grooming
All students are expected to attend Travis Education Center High School (TEC) dressed appropriately. Because it is
difficult to regulate room temperatures, students are encouraged to bring a jacket to school. Students are encouraged
not to bring expensive jackets, clothing, shoes, large sums of money, etc. to campus. TEC High is not responsible for
such articles.
Appropriate student attire and personal grooming are important to student success and safety. The following
rules will be enforced:
1.
All clothing must be appropriate for school. (Administrative discretion)
2.
Clothing that exposes undergarments is not allowed. No ripped, torn or frayed clothing.
3.
Shoes must be worn at all times. No slippers.
4.
Students must wear shirts at all times.
5.
Articles of clothing which display profanity, obscenity, vulgarity; that display any other questionable
printing; slogans which promote tobacco, alcohol, drugs, or sex, or materially interfere with schoolwork,
or create disorder, or disruption in the educational process, are not allowed.
6.
Halter tops, strapless, single strap, backless shirts, spaghetti straps or shirts which do not cover the
midriff area are not allowed.
7.
No short shorts or skirts. Shorts/skirts cannot be shorter than the length of your fingertips extended at
your side.
8.
No gang-related attire is to be worn. (Gang style and gang related attire is defined by the Solano County
Gang Task Force and the Fairfield and Vacaville Police Departments).
9.
No “sagging” pants (pants must be secure at the waist).
10.
No “hanging” belts (belts must not be more than one size too large or one size too small).
11.
No wallet chains, cables, etc.
12.
Jewelry which could distract the educational process or which could be a safety or health issue is not
acceptable. No spiked jewelry.
It is important to note that certain inappropriate styles, items of clothing, or accessories may become popular during the
course of a school year and may not be reflected in this code. Students and their families are hereby informed that the
dress code can and will be modified by school staff without prior notice in order to address specific concerns pertaining
to student dress or grooming that might cause and/or create a distraction, disturbance, safety hazard, and/or health
hazard to students or others. Whenever such changes are made in the course of the school year, the Administration will
make every effort to communicate the new standards to students and parents alike.

Safe ingress and egress procedures

 Appendix
 BP AR 3514 Environmental Safety
 BP 3514.1 Hazardous Substances
 AR 3514.2 Integrated Pest Management
 BP 5112.5 Open/Closed Campus
 BP AR 5131.1 Bus Conduct
 BP AR 5142.1 Identification and Reporting of Missing
Children

Procedures to ensure a safe orderly environment

 Appendix
 BP AR 0000 Vision
 BP 0100 Philosophy
 BP 1020 Youth Services
 BP AR 1240 Volunteer Assistance
 BP AR 1250 Visitors/Outsiders
 AR 3515 Campus Security
 BP AR 3513.3 Tobacco-Free Schools
 BP AR 3515.2 Disruptions
 AP AR 3516 Emergencies and Disaster Preparedness
Plan
 BP AR 3530 Risk Management/Insurance
 BP 4000 Concepts and Roles
 BP 4020 Drug and Alcohol-Free Workplace
 BP AR 4118 Suspension/Disciplinary Action
 BP AR 4119.42 Pathogens
 BP AR 4119.43 Universal Precautions
 BP AR 4157 Employee Safety
 BP AR 5020 Parent Rights and Responsibilities
 BP 5021 Noncustodial Parents
 BP AR 5113 Absences and Excuses
 AP AR 5113.1 Truancy
 BP 5131 Conduct
 BP 5131.5 Vandalism, Theft and Graffiti
 BP AR 5131.6 Alcohol and Other Drugs
 BP AR 5131.62 Tobacco
 BP AR 5131.63 Steroids
 BP AR 5131.7 Weapons and Dangerous Instruments
 BP 5137 Positive School Climate
 BP AR 5141 Health Care and Emergencies
 BP 5141.1 Accidents

 BP AR 5141.21Administering Medication and
Monitoring Health Conditions
 BP 5141.21 Infectious Diseases
 BP AR 5141.26 Tuberculosis Testing
 BP AR 5141.3 Health Examinations
 BP AR 5141.31 Immunizations
 AR 5141.32 Health Screening for School Entry
 BP 5141.33 Head Lice
 BP 5141.6 Student Health and Social Services
 BP AR 5142.1 Identification and Reporting of Missing
Children
 BP AR 5144 Discipline
 BP 5145.9 Hate-Motivated Behavior
 BP 5145 Rights and Responsibilities
 BP AR 5145.11 Questioning and Apprehension
 BP AR 5145.12 Search and Seizure
 BP 5149 At-Risk Students
 BP AR 6141.2 Recognition of Religious Beliefs and
Customs
 BP AR 6142.1 Sexual Health and HIV/AIDS Prevention
Instruction
 BP 6142.6 Learning Through Community Service
 BP AR 6163.2 Animals at School

Rules and procedures on school discipline

 Appendix
 EC 35291 Rules
 EC 35291.5 Rules and Procedures on School Discipline;
Adoption; enforcement; filing; review
TEC HIGH SCHOOL DISCIPLINE POLICY
Every teacher in the public schools shall hold pupils to a strict account for their conduct on the way to and from
school, on campus and at all school sponsored activities. (Education Code 44807)
At TEC, students are earning academic credit at an accelerated pace. THERE IS NO TIME FOR
INAPPROPRIATE BEHAVIOR. The staff at Travis Education Center High School encourages cooperation
between the home and school concerning discipline matters. Parental support of school discipline policies is
paramount in creating an environment conducive to education. The best discipline is self-imposed, and students
must take responsibility for their actions. Good citizenship and appropriate behavior is expected from all
students at TEC High School.
The most important role of discipline in the school is to create a safe and comfortable teaching and learning
environment. Staff and students should feel good about coming to school every day. Society is demanding
more from its public schools than ever before. In order to meet this challenge, the schools must have a positive
learning climate.

DISCIPLINE REFERRALS
Students are expected to follow school and classroom guidelines. It is the teacher’s responsibility to discuss
appropriate classroom behavior standards. Students who fail to follow rules will receive a referral to an
administrator.
SCHOOL ATTENDANCE REVIEW BOARD (SARB)
Students with continuing discipline problems, failure to make academic progress, habitual truancy or excessive
absence may be referred to the School Attendance Review Board (SARB) for possible placement in an
alternative educational setting. If a student is suspended three times in a year or four times in two years, the
student will be referred to SARB. Parents receive notification of SARB hearings and are required to attend with
their student.
ADMINISTRATIVE DISCIPLINARY HEARING PANEL
The Administrative Disciplinary Hearing Panel is convened to consider disciplinary consequences when a
student is believed to be involved in the possession, use, sale and/or furnishing of any controlled substance, or
any other serious infraction of school rules. The Administrative Disciplinary Hearing Panel determines the
manner in which a student will be allowed to continue attending TEC High School. The Administrative
Disciplinary Hearing Panel is composed of the Superintendent’s designee and the Principal’s designee.

CLASS SUSPENSION BY A TEACHER
Education Code 48913 leaves it up to each teacher’s discretion as to whether or not work may be made up
during the days the student was suspended.
1. A teacher may suspend a student from class for the duration of that period and the day following.
2. The teacher must report the suspension immediately to the Principal.
3. The student given a classroom suspension by a teacher must be directed to report immediately to the
Principal.
4. The teacher must contact the parent by phone within twenty-four hours and request a parent/teacher
conference.
5. The teacher must complete the suspension form

Hate crime policy and procedures
 Appendix
 BP AR 5144.1 Suspension and Expulsion/Due Process
 BP AR 5144.2 Suspension and Expulsion/Due Process
(Students with Disabilities)

ACTION PLAN FOR COMPONENT 1—THE SCHOOL CLIMATE
THE PEOPLE AND PROGRAMS THAT INFLUENCE THE SCHOOL.
REFER TO PAGES 81 TO98 IN SAFE SCHOOLS A PLANNING GUIDE FOR ACTION
Objectives
(Specific)
Identify students who need
emotional and/or mental health
support and connect them with
resources.

Intervene/Report incidents of
bullying

Provide educational resources for
students regarding the impact of
drug and alcohol use

Goals
(general)
Increase school safety

Reduce Bullying and support
skill development for conflict
management

Reduce the use of drugs and
alcohol

Individuals
Responsible
All staff

All staff

All staff

Activities
Conduct IEP/504 assessments
Refer to students to SRO as appropriate
Refer students to counselor or School
Psychologist as appropriate
Request restoration of MSW services
Meet with parents to discuss concerns
Be vigilant in reporting written work or
art that may be of a safety concern
Refer students to Student Support
Specialist as needed
Encourage use of the on-line resource
for students to report information
related to student who may need
mental health support
Continue with a School Ambassador
Group (students and staff) to keep
connected with issues on campus

Resources
Time

Principal and Counselor Time

Identify bullying behavior and address
it appropriately

Staff time, parent time

Encourage students to use the on-line
resource for students to report
information related to bullying.

Staff time; maintain website
and respond when issues are
reported on-line.

Continue to offer opportunities to learn
about the implications for bullying
within the context of lessons in English
and appropriate elective classes

Teachers

Arrange for guest speakers to present
information to students regarding
bullying and violence
Build opportunities to learn about the
implications for drug/alcohol use
within the context of lessons in English
and appropriate elective classes

Teachers

Teachers

Arrange for guest speakers to present
information to students regarding
implications for drug and alcohol use

Improve supervision

Reduce all incidents of
inappropriate behavior

Teachers
Principal
Campus Monitor

Continue opportunities for
students to feel connected at
school

Improves students feeling
connected

All staff

Increase spirit wear on campus

Improve school spirit and
pride

All staff

Counselor

Refer students to district’s Drug
Intervention Program as needed
Teachers will increase time of actively
monitoring their classes, using
proximity to supervise student behavior

All staff

The Student Support Specialist will
supervise campus before school, during
breaks, during lunch, and after school.

Student Support Specialist

Teachers will increase their visibility
during the scheduled class breaks

Teachers time

Principal and campus monitor will
monitor students during lunch to
prevent students from accessing
unsupervised areas
Provide additional opportunities for
students to be involved with school
activities and school governance (TEC
Ambassadors)
Make spirit wear available for students
to purchase

Principal and Campus
Monitor time

Teacher time

Time

Service Learning Teacher

ACTION PLAN FOR COMPONENT 2
SCHOOL’S PHYSICAL ENVIRONMENT
THE PHYSICAL CONDITIONS IN WHICH EDUCATION TAKES PLACE (LOCATION, BUILDINGS, CLASSROOMS,
PROCEDURES)-- REFER TO PAGES 99 TO 113 IN SAFE SCHOOLS A PLANNING GUIDE FOR ACTION

Goal
Request ground cover to mitigate
student contact with thorns near
basketball court

Objectives
Improve student safety during
PE and lunchtime activities

Individuals
Responsible
Principal

Activities
Submit request to district facilities
supervisor

Resources
District funds
Maintenance Time

Request barrier around the entire
basketball court to prevent balls
from leaving court

Improve student safety during
PE and lunchtime activities,
including preventing damage
to cars in the lot

Principal

Submit request to district facilities
supervisor

District funds
Maintenance Time

